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CPA-Organised Meetings Protocol 

The CPA aims to hold meetings with members and others, including face-to-face where 
required. CPA staff’s first consideration when organising an event or meeting is to determine 
whether a face-to-face meeting would provide a distinct benefit to the outcome of that 
meeting e.g. for in-depth technical-type discussions, demonstrations, conferences, awards 
etc. over and above an online meeting. This consideration includes short-duration meetings - 
typically less than 2 hours duration. 

CPA has made a commitment to reducing vehicle/travel emissions as part of its commitment 
towards ConstructZero and will determine whether an online meeting or hybrid - with a 
much-reduced delegate attendance - would suffice with little impact upon meeting outcomes, 
but reduce vehicle use to and from the venue. 

Where a face-to-face meeting is deemed as essential, CPA would aim to seek a venue well 
served by public transport and encourage delegates to use accordingly.  

Only in particular circumstances will a venue be selected where delegates will, in the 
majority, need to use vehicles to access the event/meeting. Even then, hybrid meetings 
should be used to minimise all delegates from travelling to the event. When booking a 
location, the ability of the venue to support a hybrid meeting should be a factor when 
booking. 

In the case of face-to-face meetings, COVID-compliance procedures will be maintained. 

COVID Safety 

At face-to-face meetings, we maintain our committed to our guest’s and venue staff’s health 
and wellbeing and we aim to ensure that all are made to feel comfortable and at ease during 
the meeting or event. Despite the relaxation of Government guidelines, public health 
guidance requests people to wear a face covering in crowded and enclosed spaces if 
coming into people they do not normally meet or work with. Therefore, the following protocol 
applies: 

Prior to attending the event.  

• Please check latest Government guidelines at: https://www.gov.uk/coronavirus; or for 
other nations at: https://gov.wales/coronavirus and: 
https://www.gov.scot/coronavirus-covid-19/    

• do not attend if you have tested positive, are showing signs of being infected, or 
living with someone who has been tested positive and are within the required 
isolation period; 

• we recommend taking a lateral flow test or other recognised testing process 
immediately prior to the event/meeting day. 

At the event: Please continue to: 

• wear a face covering whilst entering and exiting the venue/meeting room. They may 
be removed when in the meeting room; 

• be considerate to other in the room and aim to maintain reasonable space between 
other attendees, unless both parties are comfortable in being close proximity; 

• Please comply with all reasonable requests made by venue and CPA staff. 
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